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1. IlosicHuTEBbHAA 3aIIUCKA
PabGouas mnporpamma pomonHuTenbHOW oOmepa3BuBaromnieit mnporpammel  «MKT B
NEearoruyeckol  AesITeNIbHOCTH» pa3pabotaHa ¢ yuyetoMm [IpuMepHoil mporpammsbl ISt
npodeccuoHaIbHBIX 00pa30BaTEIbLHBIX Opranu3aiui, pekomenaoBannon OI'AY «DenepaibHbIM
MHCTUTYTOM pa3BUTUs 00pazoBaHus» (mpoTokod Ne3 ot 21 urons 2015 r.) nmo cnenuaibHOCTIM:
44.02.01 HomkonsHoe oOpazoBanue, 44.02.02 IlpenogaBanrie B HAYaJIbHBIX KJIACcCaXx.
HopmaTuBHBIE JOKYMEHTBI, HA OCHOBE KOTOPBIX Pa3padoTaHa pado4yas nporpaMmma:

- QenepanbHBIl  TOCYIAPCTBEHHBI 00pa3oBaTeNbHBI CTAaHAAPT OCHOBHOIO OOILEro
o0Opa3zoBaHus;

- ®enepanbHblii 3aK0H 0T 29.12.2012 Ne  273-03 «O06 obpa3oBaHuu B
Poccuiickoit ®enepauun» ycTaHaBIMBaeT TpeOOBaHUS K 0O0pa3oBaTeIbHBIM MPOrpaMMaMm,
CTaHJapTaM, pErjJjaMeHTUPYeT TMpaBa M OTBETCTBEHHOCTb YYaCTHUKOB 00pa30BaTEIbHBIX
OTHOIIICHU;

- ®enepanbhblit 3ak0H 0T 29.12.2012 r. No 273-D3 «O06 obpazoBanuu B Poccuiickoii
®denepanumn» (¢ u3M., BHeceHHbIMH DenepanbHbiMu 3aKkoHaMU OT ,04.06.2014 1. Ne 145- @3, ot
06.04.2015 1. Ne 68-D3); .

- ITuceMo MunucrepcTBa oOpa3zoBanus u Hayku P® ot 18 aBrycra 2017 r. Ne 091672 “O
HaIpaBJIEHUHU METOJUYECKUX PEKOMEHIalluii”

- IIucemo Munucrepcera npocsemieHust PO or 7 mas 2020 r. Ne BB-976/04 “O
peayM3aliii KypcOB BHEYPOUHOH JEATENBHOCTH, IPOrpaMM BOCHUTaHUS M COLMAIN3ALNH,
JIOTIONIHUTENFHBIX ~ OOLIEPa3BUBAIOIIMX MPOTpaMM  C  HMCHOJb30BaHWEM  JMCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJIOTUNA™ .

- [locraHoBneHne [7aBHOrO roCyIapCTBEHHOTO CaHWTAPHOTO Bpada Poccuiickon
Oepepan ot 10.07.2015 1. Ne26 «O6 yrtBepxknennn CanlluH 2.4.2.3286-15 «Canurtapho-
SMHUIEMUOJIOTHYECKHE TpeOOBaHMS K YCIOBHAM W OpraHu3aluy OOy4YeHHS U BOCIUTAHHS B
OpraHu3alusaX, OCYIIECTBISIIOIINX 00pa3oBaTeIbHYl0 JAEATEIbHOCTh [0 aJalTHPOBAHHBIM
OCHOBHBIM  00I11€00pa3oBaTelIbHBIM ~MporpaMMaM Ui  00yd4arouuxcs ¢ OTpaHUYCHHBIMU
BO3MOXXHOCTSIMU 3/10pOBbs» (3apeructpupoBano B Muntocte Poccun 14.08.2015 r. Ne38528).

Pazpaboruuk:
Ocmaosa Cesuns Cepsepoena - npenonaparens UK KUITY umenn ®e3u Skybosa



2. Crpykrypa paGoueil nporpaMMbl Kypca BHEYPOUYHOM 1esiTeIbHOCTH
2.1. Pe3yJbTaThbl 0CBOCHHS KYypPCa BHEYPOYHOI 1eATEJIbHOCTH.
Ooyyaimmecs 10JKHbI:
3HATh:
* KakK COCTaBMTb ILIAH MPEJCTOSILErO MPOEKTAa B BUAE PUCYHKA, CXEMBI;
* KakK COCTAaBUTh IUIaH MPEACTOSIIEr0 MPOEKTa B BHUJE TaOJIULBI OOBEKTOB, UX CBOWCTB U
B3aHMMOJICUCTBUII;

* 0 TpeOOBAaHMAX K OpraHU3alMMU KOMIBIOTEPHOro paboyero Mecra, coOIr0AaTh TpeOOBAHUS

0e3011acHOCTH U rMurueHsl B padore co cpeacrsamu UKT;

*  YCTpOMCTBa KOMIBIOTEPA; IPUMEPHI HH(POPMAIIMOHHBIX HOCUTEIIEH. .
yMeTh:

* IPHUBOAWTH MPOCTbIE JKU3HEHHBIE MpPUMEpPHl IMepeAaud, XpaHEHHs U 00paboTKU

uH(pOpMaILMK B IEATEIHLHOCTH YeJIOBEKA, B AKUBOM MpUpPO/JIE, 00IIECTBE, TEXHUKE;

* pa3nnYarh MPOrpaMMHOE U armapaTHoe 00ecreYeHrne KOMIbIOTepa;

* 3amycKaTh porpammsl U3 Mesro Ilyck;

* HU3MEHSTh pa3Mephl U epeMeniaTb OKHA, pearupoBaTh Ha JUAJIOrOBbIE OKHA;

*  BBOJUTH MH(OPMALHMIO B KOMIIBIOTEP C MOMOILBIO KIABUATYPhI U MBIILIH;

* MPUMEHATh TEKCTOBBIM peAakTop A Habopa, pedakTUpOBaHHS MU (POpMATHUPOBAHUS

MPOCTEUIIINX TEKCTOB;
* HMETb NIPEJCTaBICHUE O ClI0C00ax KOJUpOoBaHUs HH(OpMaLiiy;
* IPUMEHATh NPOCTEHIIMI rpaguueckuil perakTop Uil CO3JaHUS M PEIaKTHUPOBAHUS
PHUCYHKOB;
*  BBIIIOJIHATH BBIYMCIIEHUS C IOMOLIBbIO IPUII0KEeHNs KalbKysaTop;
* COCTaBJISITH IJIAaH MPOEKTA, BKIIOYAs:
0 BBIOOp TEMBIL;
0 aHaJIN3 MpeIMETHON o01acTu;
0 pa3OueHue 3aa4y Ha [0J13a1a4u;

* IPOAHATU3ZUPOBATH PE3YJIbTAT U CAENATh BHIBOJIBI;

* HAWTH U UCTIPABUTH OIIMOKU;

* MOJrOTOBHUTH HEOOJIBIIONW OTUET O paboTe;

* MyOJUYHO BBICTYNHUTH C JOKIIAJIOM;

* HaMETUTh JAJIbHEUIINE IMYTH PA3BUTUS IIPOEKTA.
2.2. ConepxaHue Kypca BHEYPOYHOH [1eAATeJIbHOCTH € yKa3aHueM ()OpM OpPraHu3alnuu
BH/I0B 1eATEJbHOCTH.

AKTYaJIbHOCTh NIPOTrPaAMMBI.

Ha cerogusimHuii 1eHb KOMIBIOTEpHAs TPAMOTHOCTh HY’KHA JIFOOOMY COBPEMEHHOMY
YeNIOBeKY, KOMIIBIOTEP HCIONB3YEeTCS B CaMbIX pa3HBIX 00JacTsAx: oOydeHHWe, pa3BJeucHUE,
pabota, obmienue u T.4. YToObl MPHOOPECTH HaBBIKM PabOTHI HA



KOMIIBIOTEPE, HCO6XOI[I/IMLI Ha4daJIbHBIC, 0OasoBble 3HaHMA. be3 HuX 1000 IMOJIB30BATEID
MEPCOHAIBHOTO KOMITbIOTEpA OYyJIeT 4YyBCTBOBAThH C€0Si HEYBEPEHHO, IBITATHCS BBIMIONHATH JACHCTBUS
Hayran. Pabora Takoro moab30BaTeNsl OUYEHb YaCTO SABJISIETCS HerO,Z[YKTHBHOﬁ " IIpUBOAUT K olImoKam.
[lemarorn JAOMONHUATENFHOTO O0pa30BaHHUS MOTYT MOMOYb pedsTaM OBIAJETh KOMITBIOTEPOM U HAYYHTb
NPUMCHATDH 5TU 3HAHHWA HA IIPAKTUKE.

OO0yu4aronuiicss B COBpeMEeHHOM HH(OPMAIMOHHOM OOIIECTBE JOJDKEH yMETh paboTaTh Ha

KOMITIBIOTEPE, HAXOAUTh HYKHYIO MH(OPMALMIO B Pa3IUYHbIX HH()OPMAIIMOHHBIX MCTOYHUKAX
(9MEeKTpOHHBIX PHIMKIONEANAX, NHTepHeTe), 00padaThiBaTh €€ M HCIOJIb30BaTh MPUOOPETEHHBIC
3HAHMS U HABBIKU B KU3HU.

OOmeHre ¢ KOMIBIOTEPOM YBEIMYUBACT IOTPEOHOCTh B MNPHOOPETEHUH 3HAHUH,
npojoJKeHUH oOpas3oBaHus. OOyyaromuecss Npu BOCHPUSATUM MaTepuana oOpallaroT BHUMaHHE
Ha APKYIO M0J[a4y €ro, SMOLMOHAIBHYI0 OKPACKY, B CBSI3H C 3TUM OCHOBHOU (opMOil 00BsICHEHUS
MaTepuasa sBJIsSeTCs J€MOHCTPALIHSL.

W3ydeHne naHHOrO Kypca HalpaBiIeHO Ha JOCTHIKEHUE CIIEAYIOIUX LENIeH.

dbopmupoBanue 00111e y4eOHBIX YMEHHI U HAaBBIKOB HA OCHOBE CPEJICTB M METO/I0B
unpopmatukn u HWKT, B TOM uuncie oBiageHWe yMEHUAMU paboTaTh C

Pa3INIHBIMHU BUAaMU I/IH(i)OpMaI_[I/II/I, CaMOCTOATCIBHO IJIaHUPOBATH n

OCYHICCTBJIATD MHAUBUAYAJIIBHYIO U KOJUICKTUBHYIO HHq)OpMaHHOHHym

JEATEIBbHOCTD, IPEACTABIIATh U OLICHUBATh €€ PE3YJIbTaTHI;

* BOCIIUTAHUE OTBETCTBEHHOI'O M M30MPATENbHOTO OTHOIICHHUS K MH(POpPMAILUU; Pa3BUTHE
N03HABATENbHBIX, HHTEJUIEKTYaJIbHBIX U TBOPUYECKUX CIIOCOOHOCTEN 00yUaronInxcs;

*  pa3BHUBaTh CIIOCOOHOCTH K PEIICHUIO TBOPUYECKHX 3aad.

s nocTrkeHMst KOMILIEKCA IMOCTABIICHHBIX 11enel B pouecce nzydyenus kypca « KT B
NeJarornueckoi AesiTeIbHOCTHY HEOOX0IMMO PELIUTh CIEAYIOIINE 3a0ayu’.

* MOKa3aTh 00YYarOUUMCs POJIb HHPOPMAIIMK U HHPOPMAITMOHHBIX MPOIIECCOB B
UX JKU3HH U B OKPY’KAIOILEM MUDE;

* OpraHu3oBaTh pabOTy, HaNpaBICHHYIO Ha OBJAJECHUE TEPBUUYHBIMH HaBBIKAMU
UCCIIEIOBATEIbCKOW  JIEATENbHOCTH, IIOJyYEHHUE ONbITa MPUHATHS PpPEIIEHUN U
yIpaBiIeHUs: 00BEKTaMH C TOMOIIBIO COCTABICHHBIX JUIS HUX aITOPUTMOB;

OpPraHM30BaTh KOMITBIOTEPHBIN MPAKTUKYM, OPHEHTUPOBAHHBIN Ha: (OPMHUPOBAHHE YMEHHUN
UCTIOJIb30BAHUSA CPEJACTB MH(POPMALMOHHBIX M KOMMYHHKAIIMOHHBIX TEXHOJOTHH IIs
cbopa, XxpaHeHus, IpeoOpa3zoBaHus U Nepeaad pa3IudHbIX BUA0B HH(popMaiuu (padora
C TEKCTOM U IpauKoi B cpejlie COOTBETCTBYIOLINX PEAKTOPOB); OBJIaI€HUE ClIOCO0aMu
U METOJIaMU OCBOEHHSI HOBBIX MHCTPYMEHTAJIbHBIX CPEICTB; (hopMUpOBaHUE YMEHUN U
HABBIKOB CaMOCTOSITEIbHON pabOThl; CTPEMIIEHUE WCIIOJIb30BAaTh MOJTYyYEHHBIE 3HAHUS B
nporiecce 00ydeHUs IPYTUM MPeIMETaM U B )KHU3HH;

* CcO3JaThb YCJIOBMS [UIsl OBJIAJE€HHS OCHOBAMM IIPOJYKTUBHOIO B3aWMOJAECHCTBUS H
COTPYIIHAYECTBA CO CBEPCTHUKAMH M B3POCIBIMU: YMEHHS IMPAaBWIBHO, YETKO U
OJIHO3HAYHO (HOPMYJIMPOBAaTh MbICIb B TIOHATHOW coOecelHUKy (opme; ymeHus
BBICTYIIATh Mepe]] ayAUTOPUEH, PEACTABIISIS €l pe3ybTaThl CBOEH pabOThI C MOMOIIBIO



cpeacts UKT;
XapakTepuCcTHKA POrpaMMbl. e
3aHATHS IPOBOJATCS IO TpyIIaM, o 1 yacy 3 pa3 B HEAEIIIO.
OxupaeMblii pe3yJibTar.

1. Ilo oxoHuaHuto oOydeHHs OOyyarolMecs TOJIKHBI JAEMOHCTPUPOBATh C(HOPMHUPOBAHHBIE
YMEHUS W HaBbIKM pPA0OThl HAa KOMIBIOTEPE W MPUMEHATH HMX B MPAKTUYECKOU
JESATEIIBHOCTH U IOBCETHEBHOM KU3HH.

2. YMeHue CcaMOCTOSATEIbHO OCYIIECTBIATh TBOPYECKHE IIPOEKTHl B HMHTETPUPOBAHHOU
MYJIbTUMEAUAHOMN CpeJie.

3. Co3nanue OaHKa JaHHBIX JETCKUX palboT (cTareil, PUCYHKOB, Mpe3eHTaluil) A
UCIIOJIb30BaHUS B Y4eOHO-BOCIIUTATEIHLHOM IIPOLIECCE.

4. CoBeplIeHCTBOBAHNE MAaTEPHATbHO-TEXHUIECKON Oa3bl.

DopMbI KOHTPOJIS. .
AHKETUpOBaHHWE, TECTHPOBaHME, HANMCAHWE U WUIIOCTPUPOBAHUE CTATEHKOHKYPCHl padoT
y4aluxcsi, BHICTABKHU, KOH(EPEHLINH, IPE3EHTAllUU U T.J.



Cozlepmalme KaJCHIAPHO-TEMATHYECCKOI'0 IJIaHa

n/n

Pa3znei, Tema
MPOrpamMmmbl

Koa-
BO
JacoB
Ha
pa3nen

Ne
ypoka

Tema ypoka

O0Bem

qacoB

CranuoHapHbIH
IIK n HOyTOYK

5

Br16op nporneccopa (AMDunu
Intel). IlpenmymecTBa u
HenocTatku crarmoHapHoro [1K u
HOYTOYyKa

IIpaBUIIBHBIN MOHUTOD.

Konduryparnus kommerorepa.

IIpoBepka Ha COOTBETCTBHE
peanbHbIX napamerpoB [IK k
3asiBJICHHOM KOH(UTYpaluu

IloxcoennaeHe KOMIIOHEHTOB
KoMIibtoTepa. Pabora ¢
KJIaBUATypOH U MBIIIIBIO.

[TpaBuna skcrutyaranuu
CTAallMOHAPHOTO KOMIIBIOTEPA U
HoyTOyKa. [IpaBuna xpaneHus

KOMIIAKT-AUCKOB

OnepauuonHas
cucreMa u eé
uHTepPeiic

OCHOBHBIE AJIEMEHTHI pabovero
crojia.PabGounii cromWindows.
I'maBHOE MEHIO.

Pa6Gora ¢ okHamMu.

Pa6Gora ¢ okHamMu.

N3menenue oopmieHus: paboyero
crona. I3MeHeHne CucTeMHOTO

BPEMEHU

10.

[TapameTpsl meHro. Ilyck u nanenu
3a7ad4.

11.

OOume komauasl MeHI0 Windows-
nporpamm. bydep oomena
Windows




dainan1 n
MAaNnKu

12.

®aiin u ums ¢aitna. Katamoru

(mamkwm).

13.

Nwmena nuckos IlyTs k daiiny.
ATpuOyTHI (paitnos.

14.

OcHoBHBIE omieparuu ¢ ¢aiiamMu u

nankamu. Onepanuu ¢ nankamu

15.

ITouck daiinoB. bokHOT: co3nanue
3aMETOK

16.

Paint:yunmcs pucoBate OCHOBHBIE
anemeHThl okHa Paimnt. Co3ganue
M300pakeHus1, COXpaHEHHE.
Co3naHne CHUMKOB KpaHa.

CrangaptHbie

NPUJIOKEHHUS

17.

[TporpaMma KampKyIsSTOP.
Hacrpoiika Windows «moj ceosi»

18.

Buap! nanenein ynpasieHusl.
[TapameTpsl 3kpaHa. Y cTaHOBKa
A3bIKa, BPEMEHHU U JATHI.

[TapameTpsl 3ByKa

19.

Hactpoiika paGoThbl MBIIIH.
PexxuMbl a5eKTponuTaHus.
Coznanue U yJaleHue y4eTHbIX
3anucen nosb3osarenen 11K

20.

YcTaHOBKA HOBBIX YCTPOMUCTB.
HpatiBepsl. JucneTyep ycTpOUCTB.

21.

Y cTaHOBKA HOBBIX YCTPOWCTB.
HpaiiBepsl. [Jucrieruep ycTpOMCTB.

22.

[Tpodunu o6opyaoBanws.
YcTaHOBKa U yJJalIeHUE TIPOTPAMM,
nepeyCcTaHOBKa MPOTpaMM

IMaker
Microsoft Office

23.

VYcraunoBka. Ucniob30BaHHUE.
OcHoBHoe MeHro Word

24.

[Tanenu nacTpyMeHTOB. I1aHens

COCTOHHI/I}I.COSIIaHI/Ie JAOKYMCHTOB.

25.

bricTpoe co3nanue 10KyMeHTa.
[ITaG10oHEL. BBOI 1




pEIaKTUPOBAHHUE TEKCTA

26.

CoxpaHeHue J0KyMEHTOB
3akpeITHE AOCTYIA K (ailiny
naposieM. CBOMCTBA JIOKYMEHTA.

27.

CoxpaHeHue JOKYMEHTa B JpyroM
dbopmare ABTOMaTHYECKOE
coxpaneHnue. OTKpbITHE
nokymenrta. [Touck nokymenTa

28.

dopmarupoBanue TekcTa. BecTaBka
KapTUHOK B TeKCT. JloOaBieHue
TaOIULIBI

29.

dopmatrpoBaHue TekcTa. BcraBka
KapTUHOK B TeKCT. JloOaBieHue
TaOIALIBI

30.

Hcnonn30Banne BO3MOKHOCTEN
nadenu Pucosaunue. [leuats
JIOKyMEHTOB

Pabora ¢
JIEKTPOHHBIM H
TA0MIAMH
Microsoft Excel

31.

OCHOBHBIE 3JIEMEHTHI OKHA
MSExcel. Co3nanue, coxpaneHue,

OoTKpeITHE KHUT Excel

32.

PaGora ¢ nucramu. Anpec, hopmar

STYEUKU.,

33.

Pabota ¢ mucramu. Aapec, popmar
SYEUKH.

34.

Co3nanne cnuckoB. OUIBTPHL.
®opmyinsl. [JnarpamMmsl

35.

IleuaTs TabIUII

Br10op cnocoda
NMOJAKJIIOYEHHSI K

HNurepuery

36.

Bo3MoskHbIE cr1OCOObI
MTOAKJIIOUEHHUS K

NHTtepHeTy. AbTEpHATUBHBIE
CTHIOCOOBI MOKITIOYSHHS K
WNurtepHery

37.

Dusnueckoe MoAKIIUYEHHE.
Hactpoiika noakmtoueHus

38.

[TpocmoTp BeO-cTpanuil. Cebliku




39.

Nepornudnr Ha 3xpaHe. MeHsem
KoaupoBKy. Pasmep mpudra u
MTOJTHOAKPAHHBIN PEKHM.
CoxpaHeHHe CTpaHUII

8 IIpocmoTtp BeO- 40. | U36panHOE U KypHAI
CTPAHMIL: 41. | YcraHoBKa JOMaNIHEN CTPAHUIBL.
Opaysep 42. | OTKiI0YaeM KapTUHKHU - SKOHOMUM
Internet Tpadux
Explorer
43. | be3omacHOCTb B CETH UHTEPHET.
HNurtepHer- Obnaunbie ceTH
aJapeca
9 PaGoraem ¢ 44. | Kak paboTaeT 3JIeKTpOHHAs MOYTa.
JIEKTPOHHOH 45. | Anpeca anexkTpoHHOM nouTkl. Kak n
nouron: II€ CO3/1aTh JJIEKTPOHHBIN
nporpamma MOYTOBBIM SIIUK
OutlookExpress 46. | CrangapTHbIEC TAIKH.
47. | Co3nanue 1 OTIpaBKa COOOIICHHUS.
[Tepechuika nucem
48. | HenucaHsble mpaBuiia U3MEHEHUS
TeMbl nuchbMa. briokupoBanue
HEeXeJlaTeJIbHbIX KOPPECIIOHIEHTOB
49. | IlpaBuibHas 3akayka (aisios.
Menemxepsl 3aKauKu
10 | FlashGet: 50. | IlporpammaFlashGet. Uto Takoe
ObicTpas Chepym
3akaftka 51. | 3arpy3ka cdepyma u peructpanus B
(haiiioe. cthepyme. [Touck u nobasieHue
Iporpamma ais ITOJIb30BaTEINEH
MI'HOBEHHOT' O
52. | 3arpy3ka cepyma U peructpanus B
oGrMena rpyska chepy p6 part
cepyme. Ilouck n nodasneHue
COO00IIEeHUAMH bepy 3 A
MoJIb30BaTenei
53. | OOuenune
54. | Criucky BUIUMOCTHU
11 | lIporpammbl 55. | Ilpunoxenue 3anuce Ha
st ¢braemkapry. [IpuBoast u hopmatel




3aIIMCH JUCKOB

56.

3anuck AUCKOB CPEICTBAMH
Windows. I[Iporpamma NeroExpress
JIJIS1 3QITHCH JTUCKOB.

57.

Bri6op daitno nms 3anucu.
[TapameTpsi 3anrcu KonupoBanue
JUCKa

58.

3anuch My3bIKH. 3alUCh BUEO.

59.

Pabora ¢ 31eKTpOHHBIM KypHAJIOM.
Perucrpanus. [Ipusszka
JJIEKTPOHHOTO JKypHAJIa CO

chepymom

60.

PaGota ¢ »IeKTpOHHBIM KYpPHATIOM.
Perucrpanus. [Ipussizka
3JEKTPOHHOIO >KypHaja co

chepymom

Bcero:

60










3. Opranusanusi 0CBOCHHUs IPOrPaMMBbI
3.1. Ilenu u 3a0auu npozpammol
Leab nporpammbl:
dbopmupoBaHrue  OCHOB  HH(POPMAIMOHHO-KOMMYHUKAIIMOHHON  KOMIIETEHTHOCTH
(oBnameHue HaBbIKaMU PabOTHI HAa KOMIBIOTEpE, YMEHHUEM pabdoTaTh C Pa3TUYHBIMH
BUJIaMU UH(GOPMALIUK U OCBOEHHUE OCHOB MPOEKTHO-TBOPUYECKOMN AESITEILHOCTH).
3agaum nporpamMmbi:
1. ®opmupoBaTh 0011 yueOHbIE U OOUIEKYIbTYPHBIC HABBIKK pabOTHI ¢ MH(pOpMaImeit
(popmupoBaHue yMeHMH TI'pPaMOTHO TMOJb30BATbCA HCTOYHMKAMHM HH(OpMaLuy,
MPaBUJILHO OPraHU30BaTh NH(POPMALIMOHHBIN MTPOLIECC).
2. TlozHakoMHUTH OOYyYaIOMIMXCS C BHJAMH M OCHOBHBIMH CBOWCTBaMH HH(OpMAaLNWH,
HAy4YUTh UX MPUEMaAM OpraHu3aluu MHGOPMAIIMU U TUIAHUPOBAHUS 1€ATEITbHOCTH.
3. Jlatb oOyuarouumcs MpeacTaBieHUusi O COBPEMEHHOM MH(OPMAIIMOHHOM OOIIECTBE,
MH(POPMAIIMOHHOW 0€30MaCHOCTH JIMYHOCTH.
4. Jlatb oOywarommmcs TE€pBOHAYAIbHOE TMPEACTAaBICHHE O KOMIBIOTEpE U
COBPEMEHHBIX HH()OPMAIIMOHHBIX U KOMMYHHUKAIIMOHHBIX TEXHOJIOTHSIX.
- Hayuuts oOyuaromuxcs padotars ¢ nporpammamu MSWord,
MSPublisher,Paint, MSPowerPoint;
5. Hayuutrp oOyuatomuxcsi paboTe Ha  KOMIBIOTEpE C  HMCIOJIb30BaHHUEM
MHTETPUPOBAHHOU
rpau4ecKoi cpeapl. ,
6. Hayuuts oOyuaromuxcs HaxoauTh nHdopmaruio B UuTepHere u oOpadaThIBaTh ee.
7. VYrayOuTh nepBOHAYajbHbIE 3HAHUS W HABBIKM HMCIOJB30BaHUS KOMIIbIOTEpa IS
OCHOBHOU y4eOHOU AESITeIbHOCTH.
8. Pa3BuBaTh TBOpYECKME U HHTEIUICKTYaJbHBIE CIOCOOHOCTH OOYyYaroIIMXxcs,
WCIIOJIb3YS 3HAHUSI KOMITBIOTEPHBIX TEXHOJOTUH.
9. TIpuoOuIUThH K MPOEKTHO-TBOPUECKOM ACSITEIHHOCTH.
10. ®opmupoBaTh 3MOLNOHAIBHO-TIOJIOKUTEIBHOE OTHOLIEHUE K KOMIIBIOTEPAM.
3.2. Tpebosanusn K ypoeHI0 0C80EHUS COOEPIHCAHUA OUCUUNTIUHDBL
Oo0yyawimmecs 10KHbI 3HATD:
- TMpaBUJIa TEXHUKH 0€30I1aCHOCTH;
- ocHoBHbIe ycTporictBa 1K
- TpaBuiia pabOThI 32 KOMIIBIOTEPOM;
- BBl HH()OPMALIUU U JEHCTBUS C HEH;
- Ha3HAauY€HHE U BO3MOXKHOCTH Tpaduueckoro pegakropa Paint;
- BO3MOKHOCTH Te€KCTOBOro mpoiieccopa MSWord;
- HazHayeHue U padboty nporpammbl MSPublisher;
- HasHadeHue u paboty nporpammbel MSPowerPoint;

- OCHOBBI HHTepHeT, a Tak)ke 0 0€30IMacHOCTH B CETH HHTepHeT;



paboTy DJIGKTPOHHOW TOYTHI;HA3HAYCHHWE W BO3MOXHOCTH TIpU pabore B

WHTETPUPOBAHHOM rpadyuuecKoit
cpene.
OOyuaromuecst 10JZKHbI YMeTh:

cobiro1aTh TpeOoBaHUs 0€30MaCHOCTH TPYAa U MOXKApHOU 0€30MacHOCTH;
BKJIFOUUTh, BBEIKITIOYUTH KOMITBIOTED;

paboTath ¢ ycTpoiicTBaMH BBOA/BbIBO/IA (KIIaBHATYPa, MBIIIIb, JUCKOBOJIbI);
cB00OTHO HAOUPATh MH(DOPMAITHIO HA PYCCKOM ¥ aHTJIMICKOM PETHCTPE;
3aIyCKaTh HY>KHBIE IPOTPAMMBI, BHIOMPATH MTyHKTHI MEHIO, MPaBUIHLHO

3aKpBITh IPOrPAMMY.

pabotath ¢ mporpammamu MSWord, MSPublisher,Paint, MSPowerPoint;
paboTaTh C JIEKTPOHHOHN MOYTOM;
CO3/aBaTh MPE3CHTAIINIO, HUCIIONB3YsI BCE BO3MOKHOCTH M SPowerPoint

YMETh CaMOCTOSITEJIbHO OCYLIECTBIATH TBOPYECKHE IPOEKTHl B HHTETPUPOBAHHOU

MYJbTUMEIUUHON CPEJIE;

COCTABJIATH U 3aIIUINATh TBOPUYCCKUC MUHU-TIPOCKTEI.



4. YcaoBus peajqu3aluu NporpaMmmbl Kypca

4.1. Tpebdosanua K MUHUMATLHOMY MAMEPUATbHO-MEXHUYECKOMY 00ecneyueHuo
Peanu3zanust nporpaMMbl JUCHUILTMHBI TPEOyeT HAIMYUS yueOHOro kKabuHeTa
UH(POPMATHKH U BEIYUCIUTEIBHON TEXHHUKH.
4.1.1. OOGopynoBaHHe KaOUHETA:

* pabouee MeCTO MpEnoiaBaTes;

* paboune MecTa 00yyarOUINXCS;

*  MarHUTHO-MapKepHas J0CKa;

*  HaIISIHBIE TOCOOHSL.

4.1.2. TexHUYECKHE CPEJICTBA OOyUCHHUS:

*  MyJbTUMEIUNHBIN IPOEKTOP;

*  HHTEpaKTHUBHas JOCKa;

*  HOYTOYK;

*  aBTOMATH3MPOBAHHOE paboyee MECTO CTYCHTA;

*  MPUHTEp JIa3epHBIA YePHO-OEbIif;

*  CKaHep;

*  KOIMPOBAJIbHBIN anmapar;

*  BHUJCOKaAMepa;

*  HaylIHUKU C MUKPO(OHOM;

*  KOJIOHKH;

*  HCTOYHHK OecriepeOOiHOro MUTaHUS;

*  KOMMYHMKAIIMOHHOE 000pYI0BaHMUE.

4.2.  Jleticmeyrouias HOpMamuGHO-mMeXHUYeCKas U MexHo102u4ecKkas 00OKyMeHmayus:

*  MpaBuWJia TEXHUKH 0€30MaCHOCTH U MPOU3BOICTBEHHON CaHUTApPUU;

*  MHCTPYKUMU IO 3KCIUTyaTallud KOMITBIOTEPHOIN TEXHUKH.

4.3. Ilpozpammmnoe obecneuenue:

*  OIlEepalOHHAs CUCTEMA;

*  (paiinoBbIil MeHEKEp (B COCTaBE ONEPALIMOHHON CUCTEMBI WU Jp.);

*  aHTHUBHMPYCHAas MPOrpaMMma;

*  IporpaMMa-apXmBarop;

*  KJIABUATYPHBIN TPEHAXED;

* HMHTETPUPOBAHHOEC O(UCHOE TPHIOKEHHE, BKIIOYAIOIMIEE TEKCTOBBIA PEIAKTOD,
pacTpoOBBIl M BEKTOPHBIM TpadUUecKue peNakTopbl, MPOrpaMMy pa3pabOTKu
NPE3eHTALUI U JIEKTPOHHBIE TaOIUIIBI;

*  HACTOJIbHAsl U3/1aTEJIbCKasl CUCTEMA;



3BYKOBOM pEAAKTOP;

CUCTEeMa YIpaBJICHUs 0a3aMH JaHHBIX;

BUPTYaJbHBIC KOMITBIOTEPHBIC JTA00OPATOPHH;

IIPOTrpaMMa-IepeBOTUHK;

CHCTEMA ONTUYECKOTO PACIIO3HABAHUS TEKCTA;

MYJIbTUMENA IPOUTPHIBATEND (B COCTABE ONEPALIMOHHON CUCTEMBI WIIU
1p);

cucTema IporpaMMUpPOBAHUS;

MOYTOBBIN KIIUEHT (BXOAUT B COCTaB OMEPALIMOHHOW CUCTEMBI WUJIH JIP.);
Opay3ep (BXOAUT B COCTAB OINEPAIIMOHHON CUCTEMBI WU Jp.);
IporpamMma Jisl yAan€HHOrO YIPaBIEHUs KOMIIBIOTEPAMMU;

SMYJISITOP CETH; '

porpaMMa UHTEPAKTUBHOTO OOIICHUS;

penaktop \Veb-ctpanuir.

N —



5. IlepeueHb pekoMeHayeMbIX Y4eOHbIX U3aaHuil, UHTEepHET-pecypcoB,
JAOMOJHUTEJIbHOM JINTEPaTyphbl

OcHoBHblEe UCMOYHUKIL.

bubnuorpaduyeckoe onucanue

Tun (yueOHUK, yaeOHOE
nocooue, yaeoHo-
METOAMYECKOe Tocodue,
MIPaKTUKYM, JIp.)

KonunuectBo B
oubIMoTEKE

Cemaxu, U. I'. Undopmatuka. bazoBsiit
ypoBeHb [ Tekct]: yueOHuk mist 10 xmacca/ U.
['. Cemakun, E K. Xennep, T. 0. llleuna. - 3-
e uza. - M.: BUHOM. JlaGopatopusi 3HaHHIH,
2014. - 264 c.: un.

VYueOHUK

90

Cemaxkun, U. I'. UndopmaTtuka. bazossrit
ypoBeHb [Tekcr]: yueonuk ms 11 xmacca / U.
I'. Cemaxun, E. K. Xennep, T. lO. llleuna. - 3-
e m31. - M. : BMUHOM. JlaGoparopus 3HaHHH,
2014. - 224 c. : ug.

YyeOHuk

80

Nudopmaruka u UKT [Teker] : 3agaunuk-
MpakTUKyM B 1BYX Tomax / JI. A. 3anorosa [u
np.]. - M. : BUHOM. JlaGopaTopus 3HaHUH,
2014 -.

T. 1/pen.: . I'. Cemakun, E. K. Xennep. -
6-e u3a. - M., 2014. - 310 c. : puc. -
bubauorp.: c. 309

[IpakTukym

Nudopmatuka u UKT [Tekct] : 3amaunmk-
NpakTUKyM B IBYX Tomax / JI. A. 3anorosa [u
np |. - M. : BUHOM. JlaGopatopus 3HaHHiA,
2014-.. .

T.2/JI. A. 3anorosa [u 1p |; pen.: . T.
Cemakun, E. K. Xennep. - 6-¢ uza. - M,, 2014.
- 294 c. : puc. - bubnuorp.: c. 294.

IIpakTukym

["opsues, A. [IpakTukym mno
MH(POPMALMOHHBIM TexHOJOTHsIM [Teker] :
npakTukyM / A. ['opstues, FO.1lladpun. - M. :
BIMTHOM, 2003. - 272 c. - (Madopmartuka).

[IpakTukym

10

MuxeeBa, E. B. Uadopmarmonnsie
TEXHOJIOTHH B PO ECCUOHATHHON
nesitebHOCTH [TekcT] : yued, mocobue st
ucH-usl B y4e0, mporiecce 00pa3oBaT. yup- Hid,
peanu3. nporpammbl CIT1O o tex. cnerr. /E B.
Muxeesa ; pen.: A. E. Tumamosa, A. H.
['epacumos, A. A. XKypasines. - M. :
Axkanemus, 2016. - 380 c. : Tab:. - bubmumorp.:
c.371-372

Y4ebHoe rmocoodue

Muxeesa, E. B. Undopmartuka [TekcT] :
YIeOHUK JJIs UCT-HsI B y4e0, mporiecce
oOpa3zoBart. yup-uii, peanus. nporpammsl CI10
/ E. B. Muxeesa, O. U. Tutosa ; per.: A. H.
['epacumoB, H. A. ®enocees. - 12-e uzn.,
crepuotuil. - M. : Akagemusi, 2017. -

Y4yebHoe mocooue




—_—

348 c. : Tabmn. - (Ilpod. obpazoBanmue). -
bubmuorp.: c. 343.

Hudopmartuka. bazossrii kypc [Teker] :
yueOHuK 111 By30B. CooTBercTByeT @I'OC 3-
ro nokoiienust / C. B. CumoHOBHUY. - 3-€ U31I. -
M. ; CIIO. ; Huwxuuit HoBropon : [Turep,
2019. - 638 c. : Tabn. - (YueOHHK AJisl By30B).

YueOHUK

25

Nudopmaruka. bazoserit kypce [Tekcr] : yue0,
nocobwue st ctyna. BTy3oB / pea. C. B.
CumonoBuu. - CII6. : [Tutep, 2001. - 640 c. :
wi. - bubnuorp.: ¢. 620-622. - [Ipenm. ykas.:
c. 623-638

Y4ebHoe mocodue

10

10

HauanbHblii Kypc HHPOPMATUKY : yueOHOe
rmocobue : B 2 yactax / B.A. Jlomymanckuii, A
C. bopcsikos, B.B. Tkau, C.B. MakeeB. —
Boponex : BITYUT, [6. 1.]. — Yactp 2 —
2015. — 74 c. — I8BU 978-5-00032-116

4. — TexcT : JIeKTPOHHBIH // DIEKTPOHHO-
OoubnuoTeuHas cucrema «Jlauby : [calT]. —
LIKb: blip5://e.1antbook.cot/book/72893
(mata obpamenwus: 02.10.2019). —Pexum
ocTyna: JUlsl aBTOPH3. MOJIb30BaTeNEeH.

VYyebuHoe rocodue

OBbC «Jlaapy»

11

Habuynnuna, C.H. Undopmaruka u UKT.
Kypc nekuuii : yauebnoe nocodue / C.H.
HaOuymnuna. — Cankr-IletepOypr : Jlans,
2019. — 72 c. — I8BN 978-5-8114-39201. —
TeKCT : 3NeKTPOHHBIN // DIEKTPOHHO-
oubnmoreuHas cucrema «Jlanpy : [calfT].—
LIKb: Unp3V'/e. lanbook. cor/book/123691
(mata obpamenus: 02.10.2019). —Pexum
TOCTYTIA: JIJIsl aBTOPU3. TIOJIb30BaTEIEH.

Y4ebHoe mocodue

9BbC «Jlaap»

12

[Toros, B.b. OcHOBBI HHPOPMALIMOHHBIX U
TEJIEKOMMYHUKAIMOHHBIX TEXHOJIOTHIA.
Yacts 4. [IporpamMMHbIe cpeacTBa
MH(GOPMAIMOHHBIX TEXHOJIOTH: ydyeOHoe
nocobue / B.b. IToroB. — Mockaa :
DUHAHCHI M CTaTUCTHKA, [0. T.]. — YacTtp 4 :
[TporpamMmMHBIe cpecTBa HH(DOPMAIMOHHBIX
rexHosioruii — 2005. — 216 c. — I8BNe 5-
279-03088-0. — TeKcCT : 37ACKTPOHHBIH //
DJIEKTPOHHO-OMOIMOTEeYHAs CHCTEMa
«Jlanby : [caitT]. —TXKb:

iiipa://e.lanbook. cot/book/65924 (nata
oOpamrenusi: 02.10.2019). —Pexum gocryna:
[UIsL aBTOPHU3. M10JIb30BATENICH.

Y4yebHoe mocooue

9BC «Jlaup»

13

[Toros, B.b. OcHOBBI HHPOPMALIMOHHBIX U
TEJIeKOMMYHUKALMOHHBIX TeXHOJoruil. YacTh
4. [TporpammHbIe cpeacTBa HHPOPMAITHOHHBIX
TEXHOJIOTH: yueOHoe mocodue / B.b. ITomnos.
— Mocksa : ®UHAHCHI U CTATUCTHKA, [0. T |.
— Yacts 7:

YyebOHoe rocodue

9BbC «Jlaup»




Mynetumeaua — 2007. — 336 ¢. — ISEIL
978-5-279-03176-4. — TexkcrT:

DJICKTPOHHBIN // DIIEKTPOHHO-OMOIMOTEUHAS
cuctema «Jlanby : [caiiT]. — LIKb:
liiip8://e.1annbook.cot/book/65927 (nara
obpamenus: 02.10.2019). —Pexum pocryna:
U1l aBTOPU3. M0JI30BATEICH.
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