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O JOMOJHUTEJBHON OBIEPA3BUBAIOIIEN TPOTPAMME
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1. TlosicHUTEJIbHAA 3aIIUCKA
PabGovas mporpamMma mOMONHHUTENBHOW oOmIepa3BuBatomeit nporpammel  «MKT B
MEJarorTHYeCKOr  JIeATeIbHOCTU» pa3paboTaHa ¢ ydyetom [lpumepHoil mporpaMmbl  Jist
npodecCuoHaNBHBIX 00pa30BaTEIbHBIX Opranu3anui, pekomenagoBannon OI'AY «DenepaibHbIM
HHCTUTYTOM pa3BUTH oOpazoBaHus» (MpoTokoa Ne3 or 21 urons 2015 r.) mo cnenuaabHOCTSM:
44.02.01 HomkonsHoe oOpazoBanue, 44.02.02 IlpenogaBanue B HaYa IbHBIX KJlaccax.

HopMaTuBHBIE TOKYMEHTbI, HA OCHOBE KOTOPLIX pa3padoTaHa padouasi nporpamMma:

- @enepanbHbli  TOCYJApPCTBEHHBIM 00pa30BaTENbHbI CTaHAAPT OCHOBHOTO OOLIETO
o0Opa3zoBaHus;

- @epnepanibHbINA 3aK0H OT 29.12.2012 Ne  273-®3 «O06 ob6pa3oBaHUM B
Poccuiickoit ®enepanun» ycTaHaBiMBaeT TpeOOBaHUS K 00pa30BaTENbHBIM IPOrpaMMaMm,
CTaHjapTaM, perjaMeHTUPYeT TMpaBa U OTBETCTBEHHOCTb YYAaCTHUKOB O0Opa30BaTEIbHBIX
OTHOIIICHU;

- @enepanbHblii 3ak0H OT 29.12.2012 r. Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
Oenepanumn» (¢ U3M., BHeCeHHBIMU DenepanbHbiMU 3akoHaMmu oT ,04.06.2014 r. Ne 145- @3, ot
06.04.2015 r. Ne 68-D3); .

- IluceMo MunuctepcTBa obpazoBanust u Hayku P® ot 18 asrycra 2017 r. Ne 091672 “O
HaIlpaBJICHUH METOJUYECKUX PEKOMEHIallnii”

- IIuceMo MunucrepctBa npocseuieHuss PO ot 7 mast 2020 r. Ne Bb-976/04 “O
peai3alli KypCOB BHEYPOUHOM JEATEIbHOCTH, IPOrpaMM BOCHHUTAHMS M COLMAIU3ALMNH,
JIOTIOJTHUTENBHBIX ~ OOILIEpa3BUBAIOIIMX  IMPOrPaMM €  HUCMOJb30BAHUEM  JIMCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUNA” .

- IloctanoBnenne [7maBHOro rocygapCTBEHHOTO CaHUTApPHOro Bpaya Pocculickon
Oeneparn ot 10.07.2015 1. Ne26 «O6 yrBepxknaennun CanlluH 2.4.2.3286-15 «CanutapHo-
SMHUIEMUOJIOTHYECKHE TpeOOBaHUS K YCIOBHSIM U OpraHu3alud OOy4YeHHs W BOCIUTAHUS B
OpraHu3alusax, OCYIIECTBISIONUX O00pa30BaTEIbHYIO JEATEIbHOCTh [0 aJalTHPOBAHHBIM
OCHOBHBIM  00111€00pa30BaTeNbHBIM MpOTpaMMaM JJIsi  OOyYaroIIMXCS C OrPaHUYCHHBIMH
BO3MOXXHOCTSIMHU 3/10p0Bbsi» (3apeructpuposano B Muntocte Poccun 14.08.2015 r. Ne38528).

Pa3paboTtuuk:
Hcemaunoea Cabuna Hememosna- npenogasatens UK KUITY nmenn ®er3u Sxkydosa



2. Ctpykrypa padoueii mporpaMMbl Kypca BHEYPOUHOI 1esiTeJIbHOCTH
2.1. Pe3yabTaThl 0OCBOEHHUN Kypca BHEYPOUHOI JesiTeJIbHOCTH.
Oo0yuarmmecst 10JKHBI:
3HATh:
* KaK COCTaBUTb IUIAH MPEJICTOSIIETO MPOCKTA B BUJIE PUCYHKA, CXEMBI;
* KakK COCTAaBUTh IUIaH MPEACTOSIIETO MPOEKTa B BHUJAE TaONHIIBI 0OOBEKTOB, UX CBOWCTB U
B3aUMOJCUCTBUII;

* 0 TpeOOBAHUAX K OpraHU3AIlMU KOMIBIOTEPHOTO pabodero MecTa, coOM0aTh TpeOOBAHMS

0e30MmacHOCTH U rurueHsl B padote co cpeacrtsamu UKT;

* YCTpOMCTBa KOMIBIOTEPA; IPUMEPHI HHPOPMALIMOHHBIX HOCUTENIEH. .
yMeTh:

* MPUBOAWTH TPOCThIE IKU3HEHHBIE TIPUMEpPHI TMepeladd, XpaHeHus U 00pabOTKU

uH(GOpPMAIIUU B JIEATETHLHOCTH YEIIOBEKA, B dKUBOM MPUPO/IE, OOIIECTBE, TEXHUKE;

* pasnuyarh NPOrpaMMHOE U almnapaTHoe o0ecreyeHue KOMIIbIOTEPa;

* 3amycKaTh nporpammsl u3 MeHro Ilyck;

*  HU3MEHATh pa3MephI U MepeMeliaTh OKHA, pearupoBaTh Ha TUAJIOrOBbIE OKHA;

* BBOJUTH MH(DOPMALIMIO B KOMIIBIOTEP C MOMOIIbIO KJIaBUATYPhl U MBIIIIH;

* TMPUMEHATh TEKCTOBBIM pegakTop g Habopa, pelakTUpoBaHUS U (OPMATUPOBAHUS

MPOCTEHIINUX TEKCTOB;
* HMETb MIPEACTABIIEHUE O CTIOCO0axX KOAUPOBaHUS MHPOPMaLIIN;
* TMPUMEHATh MpoCTEeUIUi Tpaduueckuil penakTop Uil CO3JaHUS U PeJaKTUPOBAHUS
PHUCYHKOB;
* BBINOJIHATH BHIYMCIIEHUS C TOMOLIBIO MpHIiokeHus: KanbKynarop;
* COCTaBJISITH IUIAH MPOEKTA, BKIIOYAs:
0 BBIOOP TEMBI;
0 aHAJIU3 TIPEJMETHOM 00J1acTH;
0 pa30OueHue 3a7a91 Ha T10/133/1a4H;

* MPOAHAIM3UPOBATH PE3YJIbTAT U ClI€JaTh BHIBOIBI;

* HaWTH U UCTIPABUTH OIITUOKU;

* MOATOTOBUTH HEOOJBIION OTYET O paboTe;

* IyOJIMYHO BBICTYIHTH C JOKJIAJIOM;

* HaAMETUTh JaJdbHEUIINE MyTH Pa3BUTHS MPOEKTA.
2.2. Copep:kaHue Kypca BHEYPOUHOIl J1eSITeJIbHOCTH ¢ yKa3aHueM (opM OpraHu3auumv u
BU/I0B 1eSITeJIbHOCTH.

AKTYaJIbHOCTH NIPOTrPaAMMBI.

Ha ceropnsimHuii JeHb KOMIBIOTEPHAs TPAMOTHOCTh HYXKHA JIFOOOMY COBPEMEHHOMY
YEJIOBEKY, KOMIIBIOTEP HCIIONB3YETCSI B CaMbIX pa3HbIX O0NacTsIX: OOydyeHue, pa3BICUYEHHUE,
pabota, obmieHue u T.4. UYToObI MpUOOPECTH HABBIKK pabOTHI HA



KOMITbIOTEpE, HEOOXOAMMBI HadajdbHbIE, 0a30Bble 3HaHWA. be3 Hux m000i TOIB30BATENH
HNEPCOHATIBHOIO KOMIIBIOTEpa OydeT YyBCTBOBATH C€e€0sl HEYBEPEHHO, IBITATHCS BBIMOIHATD
neiictBusl Hayraja. PaGora Takoro mnosip3oBareisi OYEHb YacTO SIBISETCS HENPOAYKTHUBHOM U
OpUBOIUT K omuOkaM. Ilemarorm IOMOJHUTENBHOrO OO0pa30BaHUS MOTYT IOMOYb peldsTaM
OBJIQJIETh KOMIIBIOTEPOM U HAyYUTh IPUMEHATH 3TH 3HAHUS Ha NIPaKTUKE.

OOyuaromnuiicss B COBpEMEHHOM HMH(OPMAIMOHHOM OOIIECTBE JTOJDKEH YMETh paboTaTh Ha
KOMIIbIOTEpPE, HAXOAUTh HYXHYI0O MH(POpPMALMIO B PA3JINYHBIX MHPOPMALMOHHBIX HMCTOYHHKAX
(2MEKTPOHHBIX SHUUKIONEUX, IHTepHETE), 00pabdaThiBaTh €€ U UCIOJIb30BATh NPUOOPETEHHBIE
3HaHUS U HaBBIKU B JKU3HH.

OO0meHre ¢ KOMIIBIOTEPOM YBEJIMYMBAET MOTPEOHOCTh B MNPUOOPETEHUM 3HAHUU,
npoaoJKeHNH oOpa3oBaHus. OOyvaromyecs Npu BOCHPUATUU MaTepuana oOpaliaroT BHUMaHUE
Ha SPKYIO [10/1a4y €ro, SMOLMOHAIbHYIO OKPACKY, B CBSI3U C 3TUM OCHOBHOU (pOpMOil 0OBsICHEHUS
MaTepuasa SBJISETCS 1eMOHCTPALIMSL.

W3ydeHue naHHOTO Kypca HalpaBiIeHO Ha JOCTHKEHHE CIETYIOIUX LeIeH.

unpopmatukn u MKT, B TOM uucie oOBIajgeHHe YMEHUAMH paboTaTh C
pa3IUYHBIMU BUJIaMH uH(popMaluu, CaMOCTOSITEIBHO MIJIAHUPOBATh u
OCYIIECTBJIATh UHIUBUYAbHYIO U KOJUIEKTUBHYIO UH(POPMAIIMOHHYIO

dbopmupoBaHue 0011e yIeOHBIX YMECHUH U HABBIKOB HA OCHOBE CPEJICTB U METOJIOB
NEeATEeTLHOCTD, TIPEJICTABIATH U OIICHUBATH €€ Pe3yJIbTaThI;

* BOCIHMTaHUE OTBETCTBEHHOIO M M30MpATEIbHOrO OTHOIIEHUS K MH()OpPMALWU; pa3BUTHE
MI03HABATEIHHBIX, MHTEIUICKTYATbHBIX U TBOPUYECKHUX CIIOCOOHOCTEH 00yJaromuxcs;

*  pa3BUBATh CIIOCOOHOCTH K PELICHHUIO TBOPUYECKUX 3a/ad.

JIns noCTHKEHHST KOMIUIEKCA ITOCTABIICHHBIX 1iesiel B npouecce nzyueHus kypca « MKT B
neAarornyeckom AesiTeIbHOCTH» HEOOXO0IMMO PEIIUTh CIEAYIOIIHEe 3a0auu’.

*  TI0Ka3aTh 0OYYAOIIUMCS POJIb HHPOPMAIMH U MHPOPMAIIMOHHBIX MTPOIIECCOB B
WX KHU3HU U B OKPY>KAIOIIIEM MHPE;

* OpraHuM3oBaTh pa0OTy, HaANpPaBICHHYI0O Ha OBJAJCHUE TICPBUYHBIMHU HAaBBIKAMU
UCCIICZIOBATENIbCKON  JICATENBHOCTH, TOJyYEHHE ONbITa MPUHATHS peIIeHUul u
yTlpaBjieHHuss 00BEKTaMH C TOMOIIBIO COCTABICHHBIX JIUIsI HUX aJTOPUTMOB;

OpPraHM30BaTh KOMITBIOTEPHBIN MPAKTUKYM, OPHEHTUPOBAHHBIN Ha: (OPMHUPOBAHHE YMCHHUI
WCTIOJIB30BAHMS CPEJICTB MH(POPMAIMOHHBIX W KOMMYHHKAIIHOHHBIX TEXHOJIOTHHA ISt
cbopa, XpaHeHus1, mpeoOpa3zoBaHUs U TIepeaadn pa3IudHbIX BUAOB HH(popMarun (padora
C TEKCTOM U IpaUKoii B cpelie COOTBETCTBYIOIIMX PEIAKTOPOB); OBJIAJICHUE CIIOCOOaAMU
¥ METOJaMH OCBOCHHUS HOBBIX HHCTPYMEHTAJIBHBIX CPEACTB; (OPMHUPOBAHHE YMEHHH U
HaBBIKOB CaMOCTOSITEJIbHON pabOThI; CTPEMJIEHUE HMCII0JIb30BaTh MOJIYUYEHHbIE 3HAHUS B
nporecce 00ydeHust APYruM MpeAMETaM H B KU3HU;

* CO3/aTh YCIIOBUSl [UIsl OBJIQJCHHUS OCHOBaMHM HPOAYKTUBHOIO B3aUMOACWUCTBUSA MU

COTPpyAHHUYICCTBA CO CBCPCTHUKAMHW W B3POCIBIMU: YMCHHUA IMPABUIIBHO, YCTKO H



OJTHO3HAYHO (HOPMYITUPOBATH MBICIIE B TMOHSATHOW coOecemHuKky ¢Gopme; yMeHUs
BBICTYNATh Mepe]] ayTUTOPHUEH, IPEACTABIASA €l pe3yabTaThl CBOCH PabOThI C MOMOIIBIO
cpencts UKT;
XapakTepucTHKAa MPOTrPAMMBI. e
3aHATHS IPOBOIATCS 1O TpyIIam, o 1 yacy S pa3 B HEAEMIO.
Oxunaemplii pe3yJbTar.

1. Tlo oxkoHuaHuro 0OyueHHsI oOydaromuecs: AOJKHBI JEMOHCTPHPOBATH CHOPMUPOBAHHBIE
YyMEHUS W HaBbIKU pPaOOThl Ha KOMIIBIOTEPE U NPUMEHSATh HUX B MPAKTUUYECKOU
JIESITEILHOCTH Y MIOBCEHEBHOM JKH3HH.

2. YMEHHE CaMOCTOSITEIbHO OCYIIECTBIISITh TBOPYECKUE TIPOEKThI B HHTETPUPOBAHHOMN
MYJIbTUMEIUUHOMN CpeJIE.

3. Coznmanue OaHKa JaHHBIX JCTCKUX paboT (cTaTed, PUCYHKOB, MPE3CHTAIUM) s
HCIIOJIH30BaHMs B yU€OHO-BOCITUTATEILHOM ITPOIIECCE.

4. CoBeplIeHCTBOBaHUE MaTEPHATBLHO-TEXHHUECKON 0a3bl.

DopMBbI KOHTPOJIS.
AHKETHpOBaHWE, TECTHPOBAaHHWE, HANUCAHWE W WUIIOCTPUPOBAHUE CTAaTEHKOHKYPCHI pPaboT
y4Yaluxcs, BICTaBKU, KOH(PEPEHIINH, MPE3EHTALUN U T.1.
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Conepmalme KAJICHIAPHO-TEMATHYECCKOI'0 IJIaHAa

KoaunuecTtBo

Ne | Pa3snmen, rema No O6LeM
n/m | MPOrpamMMbI YacoB Ha ypoka Tema ypoka 4ACOB

1. Br16op nponeccopa (AMDuiu Intel)
2. Br16op nponeccopa (AMDuiu Intel)
3. IIpenmymecTBa 1 HenpocTaTku cranponapHoro 1K u HoyTOyka
4, IIpenmymecTBa B HepocTtaTku cranuonapHoro 1K u HoyTOyka
5. BE100p MaTepUHCKOM IJIATHI JUIST IPOIleccopa
6. |BwIOOp KECTKOIO JMCKA
/.  |Beibop BHICOKAPTHI
8. |USB moptsl
9. Br100op KopIyca, KJIaBHATYPhI, MBITIIH

CrannoHapHBbI 10. [[IpaBWIBLHBIA MOHUTOD

1 i 21 11. [TIpaBWIBLHBIA MOHHTOD
ITK # HOYTOYK 12. |KoHburypamms  kommbrorepa. IIpoBepka Ha  COOTBETCTBHE — peajbHBIX
nanasernon K v naap namrats vomdhurunaro
13. Kondurypanus kommbiotepa. I[IpoBepka Ha  COOTBETCTBHE  pPEabHBIX
nanasernon K v naapnamrats vomdhurunaroo

14. [Ilepudepuiinpie ycTpOHcTBa
15. [[Iepudepmuiinpie ycTpoiicTBa
16. |[Mcrounuku 6ecriepeOOMHOro IMMTAHUS U CETEBBIE (DUIILTPHI
17. [[loacoennHeHne KOMIIOHEHTOB KOMIBIOTEPA
18. [[ToxcoennHenrne KOMIIOHEHTOB KOMIBIOTEPA
19. [Paborta ¢ KJIaBHATypOil ¥ MBIIIBIO
20. |[IIpaBuia dKcIIyaTalldiH CTAIlMOHAPHOT'O KOMIIbLIOTEpA M HOYTOYKa [IpaBmiia
21. |[[IpaBujia dKCILIyaTallMH CTAIlMOHAPHOT'O KOMIIbIOTEpA M HOYTOYKa [IpaBmiia
22. |OcHOBHEBIE 21€MEHTHI pabOYEro CToJa.

Onepannonna 23. |OcHOBHEIE JICMCHTEI pabouero croJa.

. 24. |Pabounii cronWindows. I'1aBHOE MEHIO.
2 ) 25. |[Pa6ounii cronWindows. I'maBHOe MeHIO.
cHCTEeMA M e
. 26. |Paborta ¢ OKHAMH
unTepdeiic 27. |Pabora ¢ OKHaMH
11 28. |M3menenue oopMiieHHs pabodero croja. i3MeHeHne CHCTEMHOTO BpeMEHHU




29. [[lapameTpsl MeH10. [1yck 1 maHesau 3a1a4.
30. [[Tapametrpsl MeHro. ITyck 1 maHenu 3aaau.
31. |O6mme xomauasl MmeHro Windows-iporpamm. bydep oomena Windows
32. |0O6mume xomanasl meHro Windows-nporpamm. bydep oomena Windows
33. |Daiin u uMs daiina
DAL 1 34. |@aiin u ums daitna
14 35. |Karamgoru (manku)
ManKu
36. |Karamoru (manku)
37. |Mmena muckos I1yTe K daitny. AtpuOyTs! dhaiiios
38. |[Mmena auckos Iyt K daitny. ATpuOyTsl daiijioB
39. |OcHoBHBIE onepalui ¢ (paiylaMu U MaIIKaMHA
40. |OcHoBHBIE onepanuy ¢ daiaMi U DanKaMu
41. |OcHoBHBIE onepanuy ¢ daiaaMi U HanKaMu
42. |OcHoBHBIE onepanuy ¢ daiaaMi U DanKaMu
43. |Onepamuu ¢ nanKkaMu
44, |Onepamuu ¢ nanKaMu
45. [Tlowuck daiinos
46. [Ilowuck daiinoB
CranaapTHbie 47. |BIOKHOT. CO3IaHHE 3aMETOK
NpUIOKEHUS 16 48 [Paintiyammcst pucoBate OcHoBHBIC d1eMeHThl OkHa Paint. Cosnanne
o . . T/IQ(\ﬁhﬂWPT—TT}[q COXNAHSeHUA anﬂﬂﬂHP CHUMKOR AKNAHA
49 [Paintiyammcst pucoats OcHoBHbIC d1eMeHThl OkHa Paint. Cosnaxne

urRnONawenud coxnadeuue (Cormanue CHUMENR AKhaa




50.

[IporpaMma KaapKyJIsaTOp

51.

Hactpoitka Windows «mos ce0si»

52.

Hactpoitka Windows «mos ce0si»

53.

Bunpl naneneii yiapasaenus. IlapaMeTpsl DkpaHa

54.

Bunpl naneneii yapasaenus. IlapaMeTpsl dDkpaHa

55.

Y cTaHOBKA A3BIKA, BpeMEHU U naTthl. IlapaMeTphl 3ByKa

56.

'Y cTaHoBKa sI3bIKa, BDEMEHHU U AaThl. [lapaMeTphl 3ByKa

S7.

HacTtpoiika paOoTEI MBIIIH. PeKMMBI DI1€KTPOIMUTAHUS

58.

Co3aHue U yaaJeHre YUYEeTHBIX 3anucel noiabs3osareneit [1IK

59.

Co3anne U yIaJIeHNe VUYETHRIX 3anucei mous3osarenei [TK

60.

'Y cTaHOBKA HOBBIX YCTPOMCTB. JpaiiBepshl. JlucreTdyep yCTpOUCTB

61.

[Ipoduan o0opyaoBanus. YcTaHOBKA U yAaJeHHE MPOrpaMM, NePEyCcTaHOBKA

62.

[Ipodunn o0opyaoBanus. YcTaHOBKA U yAaJCHHE MPOrpaMM, IEPEyCTaHOBKA

IMaker
Microsoft
Office
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63.

'Y cTaHoBKa

64.

lcronbp3oBanme

65.

cronp30Banme

66.

OcnoBHoe mento Word

67.

OcnoBHoe mento Word

68.

[lanenu nHCTpYMEHTOB. IlaHenb cocTosIHMS.

69.

[lanenu nHCTpYMEHTOB. IlaHenb cocTosIHMS.

70.

Co3zianue IOKYMEHTOB. bhICTpoe co3/1anne JOKYMEHTA

71.

Co3zianue IOKYMEHTOB. beICTpoe co3/1anne JOKYMEHTA

72.

[11a6a0HEl. BBOJ M pelaKTUPOBaHUE TEKCTA

73.

[11a6a0oHEl. BBOJ M pelakKTHPOBaHUE TEKCTA

74.

CoxpaHeHHe JOKYMEHTOB 3aKpLITHE AOCTYIA K GaiIy maposieM

75.

CoxpaHeHHe JOKYMEHTOB 3aKpBITHE JOCTYIA K GaiIy maposieM

76.

CpoiictBa gokymeHnta. CoxpaHeHue JOKyYMEHTa B Jpyrom ¢opmare

77.

CpoiictBa  gokymenta. CoxpaHeHue JOKyMeHTa B JApyrom ¢opmarte

78.

OTtkpbITHE JOoKYMeHTa. [Iouck JokyMeHTa

79.

dopmarupoBanne Tekcta. BeraBka kapTHHOK B TeKCT. JloOaBiaeHHEe TaOIHIIbI

80.

dopMmaTupoBaHue TekcTta. BcTaBka KapTHHOK B TeKCT. JloOaBiieHne TaOIUIbI

81.

lcrioip30BaHye BO3MOXKHOCTEN naHenn Pucosanue

82.

[leuaTh JOKYMCHTOB

83.

[leuaTh JOKYMCHTOB

PaGora ¢

84.

OcuHoBHble anemenTsl okHa MSExcel. Co3manue, coxpanenue, OTKPLITHE KHUAT




3JIEKTPOHHBIM 85. |OcuoBHble anemenTsl okHa MSExcel. Co3manue, coxpanenue, OTKPLITHE KHUAT
- 9 86. |Pabora c muctamu. Anpec, hopMaT TIESHKH.
p 87. |Pabora c muctamu. Anpec, hopMaT TUESHKH.
TabaIHIaAMH 88. |Co3manue crirckoB. OHILTPEI
MS 89. |Co3panue crirckoB. PHILTPEI
Excel 90. | Popmynasl. JluarpaMmMbl
91. | Dopmynsl. JluarpaMmMel
92. [[leuaTs TabIMIL
Bri0op 93, [BO3MOKHBIC CIIOCOOBI OAKIIOYCHNS K IHTepHETY.
crioco0a 54 Hactpofira coenmiena ADSL /RadiOEernet
Hoﬂkml(:quHﬂ 7 95. |[Hactpoiika coennaenns ADSL/RadioEthernet
96. |[Dusnueckoe MOAKIIYECHUE
Wurepuery 97. |dusnueckoe MOAKIIYECHUE
98. |[Hactpolika OAKII0UYEHNUS
99. |[Hactpolika OAKII0UYEHUS
IMpocmoTp 18 100. ["maBHOe okHO Enternet Explorer
Beb- 101. 'maBHOE OkHO Enternet Explorer
102. [[IpocMoTp BEO-CTPaHHIL
CTpaHuu: 103. [[IpocMoTp BEO-CTPaHHIL
Opaysep 104. |Ccpuiku
InternetExplor 105. |CebLiku
106. Mepormudsl Ha skpaHe’ MeHsieM KOOUPOBKY
er
107. Meporimdsl Ha skpaHe’ MeHsieM KOJIUPOBKY
HuTepuer- 108. |Pazmep mipudTa U moaHOIKpaHHbIN pexxuM. CoxpaHeHue CTpaHuIl




109.  [M36panHOE U KypHaI
110. YcTaHOBKa JOMAIITHEH CTPaHMIEL.
111. OTKII0YaeM KapTUHKH - SKOHOMUM Tpaduk
112. be30macHOCTh B CETH MHTEPHET
113. OO0J1a4HBIC CETH
114. Kax paboTaeT »JIeKTpoOHHAas 104YTa
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3. Opranu3aumsi 0CBOeHHs IPOrpaMMblI
3.1. Ilenu u 3a0auu npozpammut
Ieasb nporpammel:
dopMupoBaHHME  OCHOB  MH(OPMALMOHHO-KOMMYHUKAIIMOHHON  KOMIIETEHTHOCTH
(oBNazieHNe HaBBIKAMU pabOThl Ha KOMIBIOTEPE, YMEHHEM pPaboTaTh C Pa3IMUYHBIMHU
BUJaMU MH(GOPMAIIMK U OCBOCHHE OCHOB MPOEKTHO-TBOPUYECKOU JESTEIBHOCTH).
3agauu mporpamMmbl:
1. ®dopmupoBaTh 0011e yueOHBIE U OOIIEKYILTYPHBIC HABBIKK pabOThI ¢ MH(MOpMaIen
(popmupoBaHue yMEHHUH T'pPaMOTHO TIOJB30BAThCA MCTOYHMKAMU HH(OpMaIuuy,
NPABWJIBHO OPraHU30BaTh HHPOPMALMOHHBIN MTPOLIECC).
2. Tlo3HakoMHTh OOY4YarOIIMXCA C BUJIAMU M OCHOBHBIMU CBOMCTBaMH HH(OpMaIuu,
HAYYUTh UX MPUEMaAM OpraHU3aIuu HHPOPMAIIUU U TUTAHUPOBAHUS JIESITEIILHOCTH.
3. Jlate oOy4aronumcsi mpeICTaBICHUSI O COBPEMEHHOM MH(GOPMAaIMOHHOM OOIIEeCTBE,
UH(OPMAIIMOHHOW 0€30MaCHOCTH TUYHOCTH.
4. Jlatb oOy4arolmuMcsi TEpBOHAYAILHOE TMPEACTABIEHHE O KOMIIbIOTEpEe W
COBPEMEHHBIX WH(OPMAITMOHHBIX 1 KOMMYHHKAIIHOHHBIX TEXHOIOTHSIX.
- Hayuwnts o0yvaromxcs padorats ¢ mporpammamu MSWord,
MSPublisher,Paint, MSPowerPoint;
5. Hayuntrr oOyuaromuxcs paboTe Ha  KOMIIBIOTEpE C  HCIOJIb30BAaHHEM
MHTETPUPOBAHHOM
rpaduyecKon Cpebl. ,
6. Hayuurts oOyuarouuxcst HaxoauTh nHpopmannio B IHTepHere u o6padaTeiBaTh ee.
7. YrayOuTh mnepBOHAuYajbHbIE 3HAHUS U HABBIKM HMCIOJB30BaHUA KOMIIbIOTEpa IS
OCHOBHOU yueOHOU eI TEIHHOCTH.
8. Pa3BuBaTh TBOpUECKHE W MHTEIUIEKTyaJbHBbIE CIIOCOOHOCTH OOYyYaromuxcs,
UCTOJIb3Yys 3HAHUS KOMIIBIOTEPHBIX TEXHOJIOTHI.
9. IlpmoOmuTh K MPOEKTHO-TBOPUYECKON ACSITETLHOCTH.
10. ®opmupoBaTh SMOIMOHATBEHO-TIONOKUTEIBHOE OTHOIIEHUE K KOMIBIOTEPAM.
3.2. Tpebosanusn K ypoeHi0 0CB0CHUA COOEPHCAHUA OUCUUNTUHDL
OOyuarommecst 10J1KHbI 3HATh:
- TpaBUJIa TEXHUKH 0€30MaCHOCTH;
- ocHoBHbIe ycTpoiicTsa I1IK;
- TpaBmia pabOThI 32 KOMITBIOTEPOM;
- BHJIBI HH(GOPMAIH U ACHCTBUSA C HEW;
- Ha3Ha4YCHHE U BO3MOXKHOCTH rpaduueckoro peaakropa Paint;
- BO3MOXHOCTH TEKCTOBOTO mporeccopa MSWord;
- Ha3HaueHHe u pabotry nmporpammbel MSPublisher;
- Ha3HaueHHe U pabory nmporpammel MSPowerPoint;

- OCHOBBI MIHTEpHET, a Takke 0 Oe30nmacHOCTH B ceTu IHTEpHET;
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paboTy DJIEKTPOHHOW TMOYTHI;HA3HAYEHWE © BO3MOXXHOCTH TIpu pabore B

MHTETPUPOBAHHOM TpaduyecKoi
cpene.
OOyuarommecs 10JKHbI YMeTh:

cobmonath TpeboBaHus 0€30MaCHOCTH TPyAa U MOKapHOI 0€30MaCHOCTH;
BKJIFOUUTD, BEIKITIOYUTH KOMITBIOTED;

paboTath ¢ ycTpoicTBaMH BBOJa/BBIBO/IA (KJIaBUATYPA, MBIIIb, TUCKOBO/IBI);
cBOOOTHO HAOMpaTh MH(POPMAIIHIO HA PYCCKOM U aHTJIMACKOM PErHCTPE;
3aIyCKaTh HY>KHBIE TIPOTPAMMBI, BRIOUPATH ITYHKTHI MEHIO, TIPABHIILHO

3aKPBITh IPOTPAMMY.

pabotaTh ¢ mporpammamu MSWord, MSPublisher,Paint, MSPowerPoint;
paboTath C MEKTPOHHOMN MOYTOM;
CO3/1aBaTh MPE3CHTAIINIO, HCITOJIB3Ys BCe BO3MOxHOCTH MSPowerPoint

YMETh CaMOCTOSITEJIbHO OCYHIECTBIATH TBOPYECKHE IMPOEKTHI B HWHTETPUPOBAHHOU

MYJbTUMEIUWHOMN CPEJIE;

COCTABJIATH U 3allIMIIATh TBOPUYCCKNC MUHHU-IIPOCKTHI.



4.1.

4. YcaoBus peajqu3aliiv NPorpaMMbl Kypca

Tpeﬁoeanuﬂ K MUHUMAIDHOM)Y MAmMeEPUAIbHO-MEXHUYUECKOMY obecneuenuto

Peanuzarust mporpaMMbl JUCHUILIIMHBI TPeOyeT HAMUYMS y4eOHOTO KabuHeTa

I/IH(i)OpMaTI/IKI/I 1 BBIYMCIUTEIILHON TEXHUKH.

4.1.1. OOGopynoBaHnue KaOWHETA:
paboyee MecTO IpernoaaBaTeis;
pabourie MecTa 00y4arOIIMXCS;
MarHUTHO-MapKepHas JT0CKa;

HaTJISTHBIE TTOCOOUSI.

4.1.2. TexHWUYEeCKUE CPEJCTBA OOyUCHUS:
MYJIbTUMEIUNHBIN IPOEKTOP;
WHTEPAKTUBHAS JOCKa;

HOYTOYK;

aBTOMaTH3UPOBAHHOE pabouee MECTO CTYACHTA;
NPUHTEP JIa3epHBII UepHO-0eIbIi;

CKaHep;

KONUPOBAJILHBIN armapar;

BUJICOKAMEDPA;

HAYIIHUKHA C MUKPO(POHOM;

KOJIOHKH;

UCTOYHUK Oecriepe0oiHOTo MUTaHNUS;
KOMMYHUKAIIMOHHOE 000pyI0BaHHE.

4.2.  Jleiicmeyouiaa HOpMAMUGHO-MEXHUYECKAA U MEXHOI02UYECKaA OOKYMEHMAYUL:

MpaBWJIa TEXHUKU O€30MMaCHOCTH M MPOU3BOJACTBEHHOW CAaHUTAPHH,

HHCTPYKIHHU I10 SKCILTyaTallur KOMHLIOTepHOI;’I TCXHHKU.

4.3. Ilpocpammnoe obecneuenue:

OoncpanroHHast CUCTCMaA,

¢aitnoBsiil MeHeKep (B COCTaBe ONEPAMOHHON CUCTEMBI WU JIP.);

AHTUBHMPYCHAas MPOTPaMMa;
IIporpaMma-apxuBaTop;
KJIABUATYPHBIN TPEHAXKED;

WHTETPUPOBAHHOE O(HCHOE NPUIIOKEHHE, BKIIOYAIONIEe TEKCTOBBIM pegaKTop,

pacTpoBbIii M BEKTOpPHBIA Trpaduyueckue peraKkTophl,

MIPE3CHTAIUI U HJIIEKTPOHHBIE TaOIUIIBL;

HaCTOJIbHAaA U3JaTCJIbCKass CUCTEMA,

nporpaMMmy pa3paboTKu



3BYKOBOH pelIaKkTop;

cucTema yrpanieHus 0a3amMu TaHHBIX;

BUPTYaJbHbIE KOMITBIOTEPHBIE JIA0OPATOPHUH;

nporpaMMa-rnepeBoI4uuK;

CHCTEMa ONTUYECKOTO PACIIO3HABAHMS TEKCTA;

MYJIbTHUME/IUA IPOUTPHIBATENH (B COCTaBE ONEPAMOHHON CUCTEMBI WIIN
1p);

cUCTEeMa IPOTpaMMHUPOBAHHS;

MOYTOBBIN KIIMEHT (BXOIUT B COCTAB OMEPAIIIOHHOW CUCTEMBI HITH JIP. );
Opay3ep (BXOIUT B COCTAB ONEPALIMOHHON CUCTEMBI WUJIH JIP.);
nporpamma Juis yIaja€HHOTO YIPaBIEeHUS KOMITBIOTEPaMH;

AIMYJIATOP CETH; '

porpamMma HHTEPAKTUBHOTO OOIIEHUS;

penakrop \Veb-cTpanuil.
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5. IlepeuyeHb pekoMeHyeMbIX y4eOHbIX U3ianuii, UHTEepHeT-pecypcos,
JAOIOJTHUTEJIbHOM JINTEPaTypPhbl

OcnosHble UCMOYHUKUL.

bubmuorpaduueckoe onucanue

Tun (yueOHUK, yaeOHOE
nocooue, yueOHo-
METOMYECKOe TIoco0ue,
IIPAKTUKYM, Jp.)

KonnuectBo B
onbanorexe

Cemaxun, U. I'. Undopmaruka. bazoBsiit
ypoBeHb [ Tekct]: yuebnuk mist 10 kinacca/ U.
['. Cemakun, E K. Xennep, T. FO. [lleuna. - 3-
e u3z. - M.: BUHOM. Jlabopatopust 3HaHMIA,
2014. - 264 c.: ni.

YyeOHuk

90

Cemakun, U. I'. UndopmaTuka. bazoBsiii
ypoBeHb [Tekcr]: yuebnuk mst 11 kmacca / U.
I'. Cemakun, E. K. Xennep, T. 1O. lllenna. - 3-
e u3z. - M. : BMUHOM. JlaGopaTopus 3HaHui,
2014. - 224 c. : ni.

YyeOHUuK

80

Nupopmaruka u UKT [Teker] : 3agaunuk-
pakTUKyM B ByX Tomax / JI. A. 3anorosa [u
np.]. - M. : BUHOM. JlaGopaTtopusi 3HaHUH,
2014 -.

T.1/pen.: U.I'. Cemakumn, E. K. Xennep. -
6-e u3zd. - M., 2014. - 310 c. : puc. -
bubnuorp.: c. 309

IIpakTukym

Nudopmaruka u UKT [Teker] : 3apaunuk-
MpakTUKyM B 1ByX Tomax / JI. A. 3anorosa [u
np ]. - M. : BUHOM. JlaGopaTopust 3HaHuil,
2014-.. .

T.2/JI. A. 3anoroBa [u 1p |; pen.: . T.
CemakuH, E. K. Xennep. - 6-e uzn. - M,, 2014.
- 294 c. : puc. - bubsnuorp.: c. 294.

IIpakTukym

["opstues, A. [IpakTuky™m 1o
H(OPMaLMOHHBIM TEXHOJIOTUAM [ TekcT] :
npakTukyM / A. T'opstues, F0.1ladpun. - M. :
b1THOM, 2003. - 272 c. - (MadopmaTuka).

[IpakTukym

10

Muxeesa, E. B. Undopmannonssie
TEXHOJIOTHH B MPOQPEeCCUOHAIBHON
nesitenbHOCTH [ TekeT] : yuel, mocobue ans
WCIT-us B y4e0, mpoliecce 00pa3oBat. yup- ui,
peanu3. nporpammsl CI1O no tex. cnen. /E B.
MuxeeBa ; pen.: A. E. Tumamosa, A. H.
['epacumos, A. A. Xypasnes. - M. :
Axanemusi, 2016. - 380 c. : Tab. - bubauorp.:
c.371-372

YuebHoOe 11ocodue

Muxeesa, E. B. Undopmaruka [Teker] :
Y4eOHHK JJI UCTI-US B y4eO, mporiecce
00Opa3oBar. yup-uii, peanus. nmporpammsl CI10
/ E. B. Muxeesa, O. 1. Turosa ; pern.: A. H.
['epacumos, H. A. denocees. - 12-e u3z.,
crepuotui. - M. : Akagemus, 2017. -

YuebHoe rmocobue
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348 c. : Tabn. - (Ilpod. o6pazoranue). -
bubmuorp.: c. 343.

Nudopmaruka. bazosslit kypc [Tekcr] :
yaeOHuK a1 By30B. CootBercTByeT ®I'OC 3-
ro nokosienusi / C. B. CumoHoBuUY. - 3-€ U3, -
M. ; CIIO. ; Huxuuit HoBropon : ITutep,
2019. - 638 c. : Tabn. - (YueOHHK /1S BY30B).

YyeOHukK

25

Nudopmaruka. bazoserit kype [Tekcr] : yue0,
nocobue ist ctyn. BTy3oB / pea. C. B.
CumonoBwuu. - CIIO. : ITutep, 2001. - 640 c. :
w1, - bubmuorp.: ¢. 620-622. - [IpenM. ykas.:
c. 623-638

YyebHoe mmocobdue

10

10

HauanpHelii Kypc nuHpOpMaTUKH : yueOHOe
nocobue : B 2 yactsax / B.A. Jlomymanckuii, A
C. bopcsikos, B.B. Tkau, C.B. MakeeB. —
Boponex : BTYUT, [6. r.]. — YacTth 2 —
2015. — 74 ¢. — I8BU 978-5-00032-116

4. — TekcT : 2JeKTPOHHBIH // DNEKTPOHHO-
ouOmoTeyHas cuctema «Jlanpy : [cait]. —
LIKb: blip5://e.1antbook.cot/book/72893
(mara obpamenus: 02.10.2019). —Pexum
ocTyna: JUisi aBTOpU3. MOJIb30BaTeNeH.

YyeOHoOe 1mocodue

9BbC «Jlaup»

11

HaOuynnuna, C.H. Uadopmaruka u UKT.
Kypc nexuuii : yaeOHoe nocobue / C.H.
HaOuynnuna. — Cankt-IlerepOypr : Jlans,
2019. — 72 c. — I8BN 978-5-8114-39201. —
TekcT : aeKTPOHHBIH // DIEeKTPOHHO-
OnbmoTeuHas cucrema «JIauby : [caiiT].—
LIKb: Unp3V/e. lanbook. cot/book/123691
(mata obpamenus: 02.10.2019). —Pexum
TOCTyMA: 1715l aBTOPU3. TOJIb30BaTENEH.

YuebHoOe mocodue

9BbC «Jlaup»

12

[ToroB, B.b. OcHOBBI HH(MOPMALIMOHHBIX U
TEJIEKOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.
Yacts 4. [IporpaMMHBIe cpencTBa
MH(OPMaLMOHHBIX TEXHOJIOTHI: yueOHOoe
nocobue / B.b. IToroB. — Mockaa :
DUHAHCHI ¥ CTATUCTHKA, [0. T.]. — YacTp 4 :
[IporpammMHBbIe cpeaicTBa HH(POPMAIIMOHHBIX
rexHojoruit — 2005. — 216 ¢. — I8BNe 5-
279-03088-0. — TekcT : 2MeKTPOHHBIH //
DIIeKTPOHHO-OnOIMoTeuHas cucteMa «JIaHby
: [caiiT]. —TXKb:

itiipa://e.Janbook. co1/book/65924 (nata
oOpammenust: 02.10.2019). —Pexum gocrymna:
JUIs1 aBTOPH3. MOJIb30BATEIIEH.

YuebHoOe 1mocodue

9BbC «Jlaup»

13

[TorioB, B.b. OcHOBBI HH(MOPMAIMOHHBIX U
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTUNA. YacTh
4. [IporpammHbIe cpeacTBa HHPOPMAITHOHHBIX
TeXHOJIOTHi: yueOHOe mocobue / B.b. Ilomos.
— MockBa : ®UHAHCHI M CTaTHCTHKA, [0. T .
— Yacrts 7:

YyebHOe 11ocodue

9BbC «Jlaup»
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Mynstumenna — 2007. — 336 ¢. — ISEI
078-5-279-03176-4. — TeKcCT: 3JIeKTPOHHBII
// DIEeKTPOHHO-OUOIMOTEUHAsI CUCTEMA
«Jlanpy : [caiiT]. — LIKb:
liiip8://e.lanbook.cot/book/65927 (nata

U1l aBTOPH3. T0JIb30BATEIICH.

obpamenus: 02.10.2019). —Pexxum noctyma:
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